


EdPAC
Educational Purchasing Advisory Committee
Final Approved Minutes for May 13, 2010
1:00 p.m. at Granite School District

EdPAC Committee members:

Present
Kevin Kingdon Park City School District Chairperson
X Rodney Cook Box Elder School District Vice Chairperson
X Jared Gardner Granite School District— Secretary
Present Present
Barbara Faust-USOE X Merlene Wixon-Weber School District
Gary Hansen-Canyons School District Pat O’ Hara Murray School District
X Greg Maynard-Salt Lake School District X Reed Taylor-State of Utah Purchasing
Karma Leathem — Cache School District X Rich Field-Jordan School District
X Kay Healey — Alpine School District X Rick Ashby-Davis School District
Kent Beers-State of Utah Scott Rigby-Cache School District
X Kurt Prusse-Weber School District Tina Fluehe-Provo School District
Laurie Ericksen-Tooele School District

The meeting was called to order and conducted by Rodney Cook in Kevin Kingdon’s absence.

General Business

1. March minutes were approved with the following changes:
a. Change typo on item “State Procurement Issues” item 1 — Quite to Quiet.
b. Made changes to State Procurement Issues section to more accurately reflect
the comments made by members of the committee in response to Kent Beers
discussion on the addition of administrative fees on State Cooperative Contracts.

State Procurement Issues

1. Reed Taylor:
a. Vacancy on Procurement Policy Board
i. Motion from Rich Field that Gary Hansen of Canyons School District be
named to the board
ii. Second from Merlene Wixon
iii. Allin favor
b. Paper Auction
i. Granite School District (GSD) will take responsibility of next reverse
auction. GSD will work with State Purchasing. This will be for the 3"
quarter.




ii. GSD will have responsibility for the auctions for the 2010-2011 school
year.

State Contracts:

1. Reed Taylor:
a. Integrated Classrooms
i. Question from Rich regarding expiration date and addition of new
products.
1. Contracts expire 7/13/10. Two one year renewals available.
2. Process for adding new products is in contract summary

Fall Workshop:

1. Subjects:
a. Multi-step bids-How to conduct them
RFP vs. Multi-Step when to use?
Price Evaluation-determining low bid in complex bids
Utilizing indexes in contracts (CPI, PPI)
Justifying price increases
Contract management
Sole Source
Handling conflict in committees
2. Breakouts:
a. Number of Breakouts-3
3. Presenters:
a. Crucial Communications- Ron Franson (Keynote speaker 45 min-1 hour)
b. Rich Field — Decision making-What tool to use? (45 minutes in general session)
4. Registration Fees:
a. $15 ??? Just cover costs.
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Other Items:

1. Mailing Facilities- Gary Hansen

a. Discussion was held regarding the different ways it is being done.
2. Sole Source- Merlene Wixon

a. Posting, Requirements and other items...
3. Roofing Protests- Greg Maynard

a. Discussion was held regarding a vendor who frequently protests
4. Surplus Textbooks- Jared Gardner

a. Alpine, Granite, Canyons will work on a pilot with Follett.
5. Parent Notification System — Greg Maynard/Jared Gardner
6. Public Procurement Principles and Practices-Attachment from NIGP to be included in

the minutes.


http://nigp-principlesandpractices.blogspot.com/

7. Presentation to Merlene Wixon for her many years of service to EAPAC. Merlene is
retiring in June. Kurt Prusse will take Merlene’s place. Board confirmed with vote of
approval.

8. Rick Ashby- Asked Reed to follow-up with Kent to have him help us to get access to Greg
Buckston.

Committee Assignments/New Action Items:

1. Digital Duplicators- Gary Hansen

Next Meeting:

Location: Granite School District Purchasing Conference Room
Date: June 10, 2010
Time: 1:00-3:00 PM



EdPAC
Educational Purchasing Advisory Committee
Minutes for March 11, 2010
1:00 p.m. at Granite School District

EdPAC Committee members:

Present

X Kevin Kingdon Park City School District Chairperson

X Rodney Cook Box Elder School District Vice Chairperson

X Jared Gardner Granite School District— Secretary

Present Present

>

Gary Hansen-Canyons School District Pat O’ Hara Murray School District

X Greg Maynard-Salt Lake School District

Karma Leathem — Cache School District Rich Field-Jordan School District

>

Kay Healey — Alpine School District Rick Ashby-Davis School District

>

Kent Beers-State of Utah Scott Rigby-Cache School District

XX | X |X|X|X

X Kurt Prusse-Weber School District Tina Fluehe-Provo School District

Laurie Ericksen-Tooele School District

The meeting was called to order and conducted by Kevin Kingdon.
General Business
1. February minutes were approved with no changes.

State Procurement Issues

1. Discussion of 2010 Legislative items by Kent Beers

a. Quiet year for procurement issues

b. HB 402 — Department of Administrative Services divisions would be allowed to
study the possible transition into an internal service fund. Bill passed both house
and senate with no dissenting votes.

2. State contracts for copiers will have 1% fee on the purchase on machines, not on
services.

a. Rich Field, Gary Hansen, Rick Ashby raised concerns regarding the fee. Several
questions were asked of Kent. Kent did not have answers to many of the
guestions stating that they were still evaluating how they would implement the
fee. Additionally, he stated that they would evaluate how the application of the
fee on the copier contracts went.

Barbara Faust-USOE Merlene Wixon-Weber School District

Reed Taylor-State of Utah Purchasing




b. Concerns were raised regarding how this fee is a conflict to the cooperative
principals upon which State Cooperatives and the EdPAC were created for.
c. Rodney discussed that a fee would be tolerable, because small districts don’t
have the ability to create and manage these bids and contracts.
3. Kent discussed State Purchasing as an internal service fund. Handout given.

a. Potentially charge on average a /2% fee on cooperative contracts as they are
rebid.

State Contracts:

1. Reed Taylor:
a. Paper Auction email has been released by Reed announcing the next reverse
auction- April and then again in June.

Other Items:

1. Fall Workshop Discussion-Rodney Cook
a. Motivational speaker was recommended. Rodney recommended his boss who
would do it for no cost.
b. Jones center would be used- reserved for the first of April.

2. Used text book discussion-Jared Gardner
a. Potential impacts of HB166.
3. Greg Maynard — Discussed his attendance to NIGP regional conference and asked for
potential items he might take.
4. Rick Ashby- Discussion of non-response from Greg Buckston regarding the sharing of A/E
vendors and Construction vendors from DFCM’s performance database. Rick is going to
contact Kent Beers to help move the process along.

Committee Assighments/New Action Items:

1. Digital Duplicators- Gary Hansen

Next Meeting:

Location: Granite School District Purchasing Conference Room
Date: April 8, 2010

Time: 1:00-3:00 PM

Minutes Approved- 5/13/10

Motion by Reed Taylor, 2" by Rich Field, all members approved.



EdPAC

Educational Purchasing Advisory Committee
Minutes for February 11, 2010
1:00 p.m. at Granite School District

EdPAC Committee members:

Present
X Kevin Kingdon Park City School District Chairperson
X Rodney Cook Box Elder School District Vice Chairperson
X Jared Gardner Granite School District— Secretary
Present Present
Barbara Faust-USOE Merlene Wixon-Weber School District
Diane Cole-Jordan SD X Pat O’ Hara Murray School District
Gary Hansen-Canyons School District X Reed Taylor-State of Utah Purchasing
X Greg Maynard-Salt Lake School District X Rich Field-Jordan School District
X Karma Leathem — Cache School District X Rick Ashby-Davis School District
X Kay Healey — Alpine School District Scott Rigby-Cache School District
Kent Beers-State of Utah Susan Jones-Alpine
X Kurt Prusse-Weber School District X Tina Fluehe-Provo School District

Laurie Ericksen-Tooele School District

The meeting was called to order and conducted by Kevin Kingdon.

General Business

1. C.P.M. Credits handed out by Kevin for EDPAC attendance hours November, 2009.

2. EdPAC Committee Chair Award 2009 given to Pat O’Hara

3. State Procurement Issues:

a. WSCA contract on background checks-status- developing committee to review
needs and specifications. Rich Field volunteered to contact his HR department

to find a volunteer.

b. Hands free dispenser hand sanitizer- HyKo will be adding it to State Contract
Discussion of FCC Narrow Banding issue discussed-State will be putting
committee together for bid- Debbie Gundersen will be handling the bid

d. Pam Rugg has replaced Tracey Stevens at State Purchasing as IT buyer.

State Contracts:

1. Reed Taylor:

a. New Carpet contracts will be ready soon.

b. Air Ground FedEx contract MA454- Decrease in pricing of 6%.




Other Items:

1. Used text book discussion
a. USOE doesn’t want the report required by statute.
b. USOE is supposed to develop a rule for the handling of used text books
i. Needs to be a set of at least 25 usable books and report is to be sent to
the USOE for distribution to other districts, districts are then to work with
each other on wanted items, if no takers then the books are supposed to
be disposed of by the district according to district policy.
ii. Letter to be drafted to USOE-see assignments
2. Discussion on emergency procurement procedures by Greg Maynard.
a. Greg provided an example of his materials for his district.
3. Discussion on sizes of staff in the different districts.
Park City-1
Weber-4
Box Elder-1
Cache-2
Provo-1
Jordan-7
Granite-7
Davis-8
Caynons-6 or 7
Murray-0.7
k. Salt Lake-4
4. EJPAC Library Book Contracts completed by Granite-21 awards
5. Ethics discussion
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Committee Assignments/New Action Items:

1. Rick Ashby to draft letter regarding used textbook to USOE pertinent to 53A-12-207.
Disposal of textbooks. To be drafted under the EdPAC committee signature.
2. Digital Duplicators- Gary Hansen

Next Meeting:

Location: Granite School District Purchasing Conference Room
Date: March 11, 2010
Time: 1:00-3:00 PM



EdPAC
Educational Purchasing Advisory Committee
Approved Minutes for January 14, 2010
1:00 p.m. at Granite School District

EdPAC Committee members:

Present
X Kevin Kingdon Park City School District Chairperson
X Rodney Cook Box Elder School District Vice Chairperson
X Jared Gardner Granite School District— Secretary
Present Present
Kent Beers-State of Utah Gary Hansen-Canyons School District
X Reed Taylor-State of Utah Purchasing X Kay Healey — Alpine School District
X Tina Fluehe-Provo School District X Rich Field-Jordan School District
Greg Maynard-Salt Lake School District Barbara Faust-USOE
Scott Rigby-Cache School District Laurie Ericksen-Tooele School District
X Rick Ashby-Davis School District X Merlene Wixon-Weber School District
Diane Cole-Jordan SD Susan Jones-Alpine
X Karma Leathem — Cache School District X Pat O’ Hara Murray School District

The meeting was called to order and conducted by Kevin Kingdon.

General Business

1.

Approval of minutes: Motion by, Rich Field motioned that minutes be accepted with
one change to the date. Seconded by, Tina Fluehe.

Kevin Kingdon recognized Pat O’Hara for his service as last year’s chairperson. Plague
will be given at next meeting.

Kevin Kingdon will be sending continuing hours to attendees of the EAPAC contract.

State Contracts:

w

Reed Taylor: Discussed State’s intention to create State Contracts for construction
management. The State anticipates that multiple firms will be awarded. These are
intended for school district use. Services should be all encompassing and districts could
utilize services as needed.

Mike Rigby, State Purchasing Agent, PD-2072 Precision Power Preventative maintenance
for generator equipment.

Dan Reisner, State Purchasing Agent, 3 new office moving contracts available

Larry Thacker, State Purchasing Agent, new office supply contracts should begin on
February 1, 2010. There will be four contracts.

Trash Liners are currently out for bid from the State. Bids are due 1/28/10.




Other Items:

1. State Item: Mark Perry, State Purchasing Agent, Annual Purchasing Card Forum is
scheduled for February 23 in the Library for the Blind.

2. Discussion on how to track state dairy contract. How are people monitoring the pricing?

3. Discussion on how the State Purchasing Office can help better educate our end users
about their contracts.

4. Discussion on Public Surplus. Merlene was interested in the procedures in the district.

5. P-Card discussion. Merlene was interested in the procedures in the districts.

Committee Assighments/New Action Items:

1. Districts were asked to review their district’s information on the State’s web page under
“Directories” then “Public Education”.
a. http://purchasing.utah.gov/directories/documents/edu.htm
2. Digital Duplicators- Gary Hansen

Next Meeting:

Location: Granite School District Purchasing Conference Room
Date: February 11, 2010
Time: 1:00 - 3:00 PM


http://purchasing.utah.gov/directories/documents/edu.htm

EdPAC
Educational Purchasing Advisory Committee
Minutes for October 8, 2009
1:00 p.m. at Granite School District
EdPAC Committee members:

Present
X Pat O’ Hara Murray School District Chairperson
X Kevin Kingdon Park City School District Vice Chairperson
X Rodney Cook Box Elder School District — Secretary
Present Present
Kent Beers-State of Utah X Gary Hansen-Canyons School District
X Reed Taylor-State of Utah Purchasing X Marlin McKinney- Alpine School District
Tina Fluehe-Provo School District Rich Field-Jordan School District
X Greg Maynard-Salt Lake School District X Rosemary Frenchwood-USOE
Scott Righy-Cache School District Laurie Ericksen-Tooele School District
X Rick Ashby-Davis School District Merlene Wixon-Weber School District
Diane Cole-Jordan SD X Kay Healey — Alpine School District
X Dean Pope-Granite School District

The meeting was called to order and conducted by Pat O’Hara.

General Business

Approval of minutes: Gary Hansen moved to approve the minutes of the September 10, 2009 minutes with spelling
changes and Greg Maynard seconded the motion, the voting was unanimous.

EdPAC Workshop

Kevin reported the agenda and registration for the meeting are ready. Gary volunteered to help register. Supplies and
software for making the badges is available. Questions for the exchange forum will be printed and handed out.
Rooms for the breakout session and maps will be made available at the workshop. Reed will send out the
registration forms.

REP evaluations
Greg wanted input on the state scoring system for an RFP is working with. Reed volunteered to help him with the
process. It was mentioned that testfreaks.com is a great website for computer evaluations.

State Contracts:

Reed reported that the state will rebid black and white and copiers and cancel the WSCA on everything except large
production copiers because of the pricing. He asked if districts may be interested in bids for thin client systems.
None of the districts present showed interest. Music bids are being evaluated. Bus bids are being prepared. There
were questions on the office supply and electrical supplies contracts, Reed will check with the buyers. There was a
question about Coop organization bids validity in the State of Utah.

Other ltems:

EDPAC Workshop will be Thursday November 5, 2009, Hilda B. Jones Center.




Kevin made the motion to adjourn the meeting and Pat seconded the motion which carried. The meeting was
adjourned at 2:30 p.m. until Thursday November 12, 2009 at Granite School District.

Committee Assignments/New Action ltems:

1. Gary Hansen Digital Duplicator specifications for the next meeting.

Next Meeting:
Thursday December 10, 2009 Granite School District 1:00 p.m.



EdPAC
Educational Purchasing Advisory Committee
Minutes for September 10, 2009
1:00 p.m. at Granite School District
EdPAC Committee members:

Present

X Pat O’ Hara Murray School District Chairperson

X Kevin Kingdon Park City School District Vice Chairperson

X Rodney Cook Box Elder School District — Secretary

Present Present

X Kent Beers-State of Utah Gary Hansen-Canyons School District

X Reed Taylor-State of Utah Purchasing Marlin McKinney- Alpine School District

X Tina Fluehe-Provo School District X Rich Field-Jordan School District

X Greg Maynard-Salt Lake School District X Paul Mash-State of Utah Purchasing
Scott Righy-Cache School District X Kurt Prusse-Weber School District

X Rick Ashby-Davis School District Merlene Wixon-Weber School District

X Jared Gardner-Granite School District

The meeting was called to order and conducted by Pat O’Hara.

General Business

Approval of minutes: Pat made the motion to approve the minutes for the June 11 meeting, Kevin seconded the
motion and it carried.

State Contracts:

Kent Beers- An administrative fee of 1% will be added to State and WSCA copier contracts as a trial in a possible
move by state purchasing to an internal service fund. WSCA prices reflect the fee. State Contracts will be changed
accordingly. Black and white copier pricing is better through state contracts. Check both before buying.

Reed Taylor- Utah Supplier Developmental Council is set up and participation by the districts that have volunteered
is appreciated. It will be September 17 at the Salt Lake Wells Fargo Building, 11:00 a.m., on the 11" Floor. The
paper aution will take place on September 15. Music furniture will go out September 30. Bus bids are scheduled for
October 15. If a district buys busses between the contracts, they should get bids. Pat suggested that a conventional
bus be added to the bids.

Kevin Kingdon-EdPAC conference planning is underway. Kent Beers was invited to speak on construction
procurement and accepted. It is scheduled for Thursday November 5, 2009 at 8:00 a.m. Some suggestions for
breakout sessions were discussed and Kevin said he would work on them and send out agendas.

Jared Garner- The State PC disposal contract is costly. Various methods of disposal were discussed. Stonecastle
does some of the districts and recycles.

Greg Maynard- Salt Lake School District is trying to refresh their Architect and Engineer lists. Kent Beers
suggested that districts use the DFSCM ratings and schedules. Projects under $50,000 can be used from the list of
qualified professionals. Districts are required to go through the process. See attached summary of the law
compliments of Jared Gardner.

Rod Cook- The State Contract on disposal of hazardous waste has two companies, one required and extensive
liability release the other didn’t.




Merlene Wixom-Risk management will not insure full size vans that are used for student transportation even
though they were bought on State Contract. Most districts are using mini vans or Suburban to transport small
numbers of students. Pat referred those interested in standards to the School Transportation News website, which
has a list of requirements for student transport vehicles.

Other Items:
H1N1 plans were discussed the disinfectant foam is in short supply, but gel can be used. Some districts supplied
dispensers to all rooms others bottles to students.

Rod made the motion and Greg seconded to adjourn the meeting.
The meeting was adjourned at 2:45 p.m. until Thursday October 8, 2009 Granite School District 1:00 p.m.

Committee Assignments/New Action ltems:

Next Meeting:
Thursday October 8, 2009 Granite School District 1:00 p.m.



EdPAC
Educational Purchasing Advisory Committee
Minutes for June 11, 2009
1:00 p.m. at Granite School District
EdPAC Committee members:

Present

X Pat O’ Hara Murray School District Chairperson

X Kevin Kingdon Park City School District Vice Chairperson

X Rodney Cook Box Elder School District — Secretary

Present Present

X Kent Beers-State of Utah Gary Hansen-Canyons School District
X Reed Taylor-State of Utah Purchasing Marlin McKinney- Alpine School District
X Tina Fluehe-Provo School District Rich Field-Jordan School District

X Greg Maynard-Salt Lake School District Barbara Faust-USOE

X Scott Rigby-Cache School District Laurie Ericksen-Tooele School District
X Rick Ashby-Davis School District X Merlene Wixon-Weber School District
X Diane Cole-Jordan SD X Susan Jones-Alpine

The meeting was called to order and conducted by Pat O’Hara.
Jared Gardner was introduced as the new director at Granite School District.

General Business

Approval of minutes: Review of March meeting minutes, Greg Maynard made the motion to accept the minutes as
written Pat O’Hara seconded the motion and the motion carried.

State Contracts:

Reed Taylor reported on the following state contracts:

Busses — New standards must be approved according to state law by UDOT, Public Safety and USOE, until the
standards are updated the standards from 1999 must be used. Because some of the requirements of 1999 are
obsolete, buses will be slightly different. Until the new standards are approved Reed was instructed by the
committee to use 1999 standards for the bids. He is also going to be a conventional bus due to legislative auditor
recommendations.

Utah Supplies Development Council would like an opportunity to meet with public entities for the opportunity to
introduce minority and women owned vendors. Reed asked that districts try to come. It will be September 17, 2009
from 11:30-1:00 at the Wells Fargo Building 11" Floor.

Lunch will be provided. Several districts committed to have someone there.

Virco has lowered quantity discounts on furniture. Refer to the State Purchasing website.

Freight the express freight contract has changed, try to use second day air if possible it will save money. Contact
Dan Reiser. Dan is very willing to help quote freight on larger shipments. It is a good idea to get quotes factory and
destination and then check with Dan on freight.

Integrated Classrooms made some changes in their contract a copy was handed out to districts to review and provide
input. Paper bids are complete and have been awarded.

SB81 on verification of citizenship was discussed. Not much is known about the effect this has on school districts
Rick Ashby said he would research and let the committee know how it may affect districts. Reed Taylor said the
state has changed all of the boilerplate on bids to include this as requirements for bidders he will send the language
to the districts in email. It was suggested that maybe allowing the vendor to declare compliance though a check box
may be a good idea.




WSCA was discussed briefly with some question on copier bids. Cannon apparently will not be on the WSCA bid.
The question was posed as to if the state was going to accept the bid or continue to do their own. The question was
also asked about where the money comes from to support WSCA. It is basically added into the price of the products
offered, however because of economy to scale prices are still often lower. It was suggested that you compare as
some prices on WSCA can be higher.

Kent Beers state director of purchasing was introduced to the committee and commented on recommendations
from the legislative audit on procurement of construction services. It was recommended that all competition for
contractors have at least a 40% weight given to total cost. He also reminded the committee that architects and
engineers are not selected by price but by qualification, then price is negotiated. He suggested that the DFCM
website has information on qualifying contractors, architects, and engineers and on suggested rate schedules for
architects and engineers. It is important that school districts understand the requirements on these procurements. It
was suggested that a procedure be developed for sharing ratings on providers of services.

November Workshop:

Kevin Kingdon asked about time and location of the workshop, Jared Gardner was asked to check on rooms in
Granite School District Offices for the first two weeks of November on all days except Monday and Friday. The
committee was asked to submit suggestions of subjects and speakers to Kevin.

Other ltems:

Jared Gardner director of purchasing at Granite School district alerted the other districts that the Hon contract had
expired and wasn’t a valid contract for other districts to use.

This was not completed by anyone last month Please respond.

Contract Management — Greg Maynard asked about how districts deal procedurally with filing and maintaining
information on contracts. Most districts agreed that district policy calls for signature of contracts by only Business
Administrators or Purchasing Managers, however procedure often varies from that. Sometimes schools or other
administrators are involved with contracts. Jordan has the vendor sign a contract as part of the bidding or RFP so
contracts are numbered as part of the purchase order program. Granite signs and maintains copies of all contracts in
the purchasing department. Greg asked districts to write down a little about their procedures and send to him. He
will summarize and bring a copy to the next meeting.

Susan Jones made a motion to adjourn it was seconded by Pat O’Hara and was unanimous.

The meeting was adjourned at 3:00 p.m. until Thursday September 10, 2009 Granite School District 1:00 p.m.

Committee Assignments/New Action ltems:

1. All members contract management information to Greg Maynard
2. All member’s suggestions of subjects for November meeting to Kevin Kingdon

Next Meeting:
Thursday September 10, 2009 Granite School District 1:00 p.m.



EdPAC
Educational Purchasing Advisory Committee
Minutes for March 12, 2009
1:00 p.m. at Granite School District

EdPAC Committee members in attendance:

Pat O’ Hara- Murray School District - Chairperson

Kevin Kingdon-Park City School District - Vice Chairperson
Rodney Cook-Box Elder School District - Secretary

Marlin McKinney- Alpine School District

Gary Hansen-Granite School District

Reed Taylor-State of Utah Purchasing

Greg Maynard-Salt Lake School District

Rich Field-Jordan School District

Tina Fluehe-Provo School District

Barbara Faust-USOE

Absent:

Kent Beers-State of Utah

Scott Rigby-Cache School District

Rick Ashby-Davis School District
Laurie Ericksen-Tooele School District
Merlene Wixon-Weber School District

Meeting called to order and conducted by Kevin Kingdon until Pat O’Hara arrived at which time
the meeting was turned to him.

General Business

Approval of minutes: Review of February meeting minutes, Richard Field motioned and
Reed Taylor seconded the motion to approve the minutes with a correct spelling of Tooele.

(1)



State Contracts:

Reed Taylor reported on the following state contracts:

Furniture — Done

Music Furniture — Reed mentioned that the bid had come in with some vast differences in
pricing. He asked for input on the different quality of staging and risers used in the districts.
After some input from the committee, Reed said he would adjust the specifications and rebid.
Library Books - Jordan and Granite will give Reed some specifications on library books so he
can release a bid.

Bus Contracts — Current Contracts have been renewed for one more year. Next year the
specifications will be changed to include new safety standards and rebid. The Federal stimulus
package provided money for buses on an equal match basis with the stipulation that
conventional busses be bought.

Janitorial Chemical Contracts — Reed indicated that if it is acceptable with the districts,
contracts will extended for another year and will be bid next year. There was no comment to
the contrary.

Video Projector Bids — Troxell Communications and TV Specialists have been awarded the bids
for digital video projectors.

Copiers — Both black and white and color copier contracts have been extended for 3 months at
which time the WSCA contracts should be in place.

Other Items:

Duplicators- Gary Hansen and Rich were asked to review the Duplicator bid. Gary
recommended that the same specifications from the last contract be used. He did ask if 11 x 17
was used by districts or construction paper. The 11 X 17 is only offered by Risso. Duplo did not
respond to his inquiry. The members agreed to check and let Reed know if either was needed.
Rich suggested that a time limit on parts be added.

Contract Management — Greg Maynard asked about how districts deal procedurally with filing
and maintaining information on contracts. Most districts agreed that district policy calls for
signature of contracts by only Business Administrators or Purchasing Managers, however
procedure often varies from that. Sometimes schools or other administrators are involved with
contracts. Jordan has the vendor sign a contract as part of the bidding or RFP so contracts are
numbered as part of the purchase order program. Granite signs and maintains copies of all
contracts in the purchasing department. Greg asked districts to write down a little about their
procedures and send to him. He will summarize and bring a copy to the next meeting.

Committee Assignments/New Action Items:

1. All members contract management to Greg Maynard
2. All members will give duplicator paper size of 11 x17 to Reed Taylor if desired.
3. All members will give music furniture input to Reed Taylor



Next Meeting:

The next meeting on April 9 will be during spring vacation for some districts. It was therefore
determined to skip the April meeting and have the next meeting on the regular schedule May
14, 2009 at 1:00 p.m. Granite School District Purchasing Conference Room.



