[bookmark: _GoBack]INSTRUCTIONS FOR CONTRACTS WITH IT COMPONENTS 
THAT ARE NON-DTS CONTRACTS 

State Purchasing has created an Attachment B, “State of Utah Standard Information Technology Terms and Conditions (Additional Terms and Conditions for IT Related Contracts),” referred to herein as “State Additional IT T&Cs.” These terms and conditions will apply to solicitations and contracts which include Information Technology (IT) Components and the resulting contract will NOT be a Department of Technology Services (DTS) Contract.

Keep in mind a solicitation or contract with an IT Component that will not be a DTS Contract must have a signed DTS Exemption Form.  This requirement is not changing. 

When a solicitation or contract is being prepared that has IT Components (for a Non-DTS Contract), the agency will include the Attachment B, State Additional IT T&Cs.  This will be added in addition to the Attachment A: State of Utah Standard Terms and Conditions, or the Attachment A: Terms and Conditions for Professional Services, as applicable.  

The State Additional IT T&Cs must be an attachment to the applicable contract.  If the solicitation results in a purchase order, the State Additional IT T&Cs must be added to the purchase order. 

If the vendor requests changes to the State Additional IT T&Cs, the negotiations would be handled by the agency and the Department of Technology Services’ assistant attorney general (DTS AG).  The DTS AG must approve any changes in writing with an email or memo.  The written approval must be sent as backup information when the contract is sent to State Purchasing for signatures.  Minor changes may be approved by a Contract Analyst in State Purchasing. 

The Terms and Conditions for Department of Technology Services Contracts will not change.  If the IT Contract will be a DTS Contract, the Department of Technology Services will determine the appropriate terms and conditions for the solicitation and contract. 
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