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Last Mail User’s Forum Recap: “Basic Mail Design.”

As the Post Office continues to raise rates, it will become increasingly more impor-
tant to design your agency’s mailing to meet your internal requirements, as well as
budgetary constraints. The Post Office plans to raise rates every year in May to
keep pace with inflation as reported by the Consumer Price Index (CPI). Below are
few ideas and resources available to State Mail Customers:

o Take a critical evaluation of the size of the mail piece and the amount of infor-
mation.

e Self-mailing mail pieces can reduce costs by eliminating envelope and printing
costs.

o State Mail will do on-site mail design training or consultation. This can also be
done at the State Mail facility.

For more details or training opportunities please contact Tim Walden at 801-323-
4304.

Next Quarter’s Mail User’s Forum: “State Mail & Distribu-
tion Services’ Energy Savings Plan.”

March’s Mail User’s Forum will cover State Mail’s Energy Savings Plan. The plan
is in response to Governor Huntsman’s Energy Initiative. State Mail has a great
opportunity to help the Governor in this worthwhile cause. A great effort has been
made to maintain a high level of service for our customers. Please come to see the
changes and how your agency may be affected. As in previous Mail User’s Forums
there will be a 20—30 minute presentation and an open question and answer pe-
riod. Following the Forum a tour of the State Mail facility will be given.

Mail preparation tip: Next Mail User’'s Forum:
Page Count: As a general rule of thumb 5 pages March 27, 2008 2 p.m.—3 p.m.

of regular copy paper in a #10 envelope equal 1 State Library Rm. 218—219

0z. More than 8 pages should be inserted into a 6” 250 North 1950 West Ste. A

X 9” envelope up to 1/4” thick to qualify for letter Salt Lake City, Utah

rates.
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