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REQUEST TO INCREASE TOTAL CONTRACT AMOUNT 

	Requesting Agency:
	Enter text.	Contract Number:
	Enter text.
	Contract Name:
	Enter text.
	Contract’s General Purpose:
	Enter text.
	Contract Start Date:
	Enter date.	Current End Date:
	Enter date.
	Proposed End Date:
	Enter date.	Increase Effective Date:
	Enter date.
	Original Contract Total:
	Enter text.	Current Contract Total:
	Enter text.
	Proposed Contract Total:
	Enter text.	% Increase from Original:
	Enter text.
	Solicitation Number:
	Enter text.	Type:
	Enter text.


Does the contract include a provision allowing the parties to increase the total amount?

	☐ No		
☐ Yes

If yes, please copy and paste the applicable language:
	Click to enter text.





Why is the contract total being increased? Check all that apply.

☐ The term of the contract is being extended (complete Section IV).
☐ The quantity of products or services needed has increased (complete Sections I and IV).
☐ The price, rate, or fee for a product or service has increased (complete Sections II and IV).
☐ A new or upgraded product or service is needed (complete Sections III and IV).

Please explain how the requested change or increase fits within the scope of the original solicitation.
	Click to enter text.





SECTION I: Quantity of Product or Service Needed Has Increased
	Product or Service:
	Click to enter text.
	Quantity in Solicitation:
	Enter text.	Original Quantity in Contract:
	Enter text.
	Current Quantity in Contract:
	Enter text.	Quantity Being Added:
	Enter text.


Please explain why additional quantities are needed:

	Click to enter text.


SECTION II: Price, Rate, or Fee for Product or Service Has Increased
	Product or Service:
	Enter text.
	Price Submitted in Solicitation:
	$$	Original Price in Contract:
	$$
	Current Price in Contract:
	$$	Proposed New Price:
	$$
	Date of Last Price Increase:
	Choose date	OR  ☐ N/A
	



a. Why has the price, rate, or fee for the product or service increased? Check all that apply.

☐ The costs incurred by the contractor in providing the product or service (including raw materials, overhead, etc.) have unexpectedly increased.
☐ A market index or other reliable source of market conditions supports the contractor’s request to increase its price.
☐ The contractor failed to account for all known or reasonably foreseeable costs in its response to the solicitation, and factoring in these costs has increased the contractor’s price.
☐ The procurement unit failed to request pricing for all known or reasonably foreseeable costs in the solicitation, and factoring in these costs has increased the contractor’s price.

Please explain in more detail and provide supporting documentation:
	Click to enter text.


b. In response to the solicitation, did any other vendors submit a price lower than the contractor’s proposed new price?

☐ No		
☐ Yes

If yes, list the vendors and their pricing below, and explain why it is in the State’s best interest to have the contractor continue providing the product or service at the higher price.
	Click to enter text.


SECTION III: New or Upgraded Product or Service Is Needed
	New or Upgraded Product or Service:
	Click to enter text.
	Price of New or Upgraded Product or Service: 
	Click to enter text.


a. Please explain why it is in the State’s best interest to add the new or upgraded product or service to this contract.
	Click to enter text.


b. Is the new or upgraded product or service due to a change or upgrade in technology?

☐ No		
☐ Yes

If yes, did the solicitation include a reference to R33-12-502 Contract Modifications for New Technology and Technological Upgrades?

☐ No		
☐ Yes

SECTION IV: Other Information

Please provide any additional details regarding the circumstances justifying an increase in the total contract amount:
	Click to enter text.



STATE PURCHASING RECOMMENDATION AND APPROVAL

	Purchasing Agent Name:
	Click to enter text.

Purchasing Agent’s Analysis and Recommendation to Management:
	Click to enter text.


Chief Procurement Officer’s Determination

I have reviewed the above and:
	
☐	Deny request to increase the total amount of the above-named contract.
☐	Approve request to increase the total amount of the above-named contract.

Signed,


		____________________
Director, Division of Purchasing and General Services 		Date
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3150 State Office Building, Capitol Hill, Salt Lake  City, Utah  84114 - 1061     Telephone: (801) 538 - 3026  Facsimile: (801) 538 - 3882  www.purchasing.utah.gov       REQUEST  TO INCREASE TOTAL  CONTRACT AMOUNT     

Requesting Agency:  E nter text.  C ontract Number:  E nter text.  

Contract Name:  E nter text.  

Contract’s General Purpose:  E nter text.  

Contract  Start Date:  E nter  date .  C urrent End   Date:  E nter  date .  

Proposed End Date:  E nter date .  I ncrease Effective Date:  E nter date .  

Original Contract Total:  E nter text.  C urrent Contract Total:  E nter text.  

Proposed Contract Total:  E nter text.  %   Increase from Original:  E nter text.  

Solicitation Number :  E nter text.  T ype:  E nter text.  

  Does the contract include a provision  allowing the parties  to increase the total amount ?       ?   No       ?   Yes     If yes, please  copy and paste the  applicable  language :  

Click  to   enter text.    

    Why is the contract total being increased?  Check   all   that apply.     ?   The term of the contract is being extended   (complete Section IV) .   ?   The quantity of products or services needed has increased   (complete Section s   I   and IV ) .   ?   The price, rate, or fee for a product or service has increased   (complete Section s   II   and IV ) .   ?   A new or upgraded product or service is needed   (complete Section s   III   and IV ) .     Please explain how the requested change or increase fits within  the scope of the original solicitation.  

Click to enter text.    

    SECTION I : Quantity of Product or Service Needed  H as Increased  

Product or Service :  Click to enter text.  

   Department of  Administrative Services   TANI  PACK  DOWNING   Executive Director   Division of  Purchasing and General Services   CHRISTOPHER W. HUGHES   Division Director  

   State of Utah     

GARY R. HERBERT   Governor     SPENCER   J.   COX   Lieutenant Governor   

