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= After logging in and you are in the U3P Utah Public Procurement Place
Supplier Portal

"  Go to the dropped down under your name in on the top right hand side and
select, Return to JAGGAER Supplier Network
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On July 15, 2019 the Division of Purchasing was made
aware of an email spoofing attempt using the contact

i ?
information of Division Director Christopher Hughes. Sou rcing Events )
The subject line of this spoofed email is shown below:

Bidding Opportunities (UTAH State Purchasing Show Opening or Closing Soon v

If you or anyone in your organization receives this Showing 1-5 of 165 results

email, please delete it immediately. If you have clicked

on any links in this email, please contact your IT team. Event Number Status  Event Title Dates Action

The Division of Purchasing is working with the State's
Department of Technology Services to resolve this issue. DOT200058MP Open  Brake Press for UDOT Equipment Operations ~ Open:  8/6/2019 12:00:00 PM EST View Event
If you have any questions or concerns on this notice, Close:  8/16/2019 12:00:00 PM EST

please contact the U3P Admin Team at

sciguestadmin@utzh.gov. CF19072 Open  State Sensitive Document Printing And Copying Open:  7/10/2019 2:00:00 PM EST
Services Close:  8/16/2019 2:00:00 PM EST
Customer Contact 3 Ds20017 Open Mattress Ticking for Utah Department of Open:  8/6/2019 1:00:00 PM EST T
Corrections Close:  8/16/2019 3:00:00 PM EST
Nai U2P Admin Team
m.e - . Ds20019 Open Manti Meadows Grass Plugs 2020 Open:  8/9/2019 1:00:00 PM EST T
Email sciguestadmin@utah.gov Close:  8/16/2019 3:00:00 PM EST
DOT200073MPSS  Open  Notice of Sole Source- ATSSA Training, Open:  8/8/2019 3:30:00 PM EST
Supplies, and Certification Close:  8/16/2019 3:30:00 PM EST
Events Released Open Closed Awarded Al
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= After logging into the supplier portal, select Online Training and Support on
the right side of the screen, under Need Assistance!?
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= After selecting Online Training and Support, you will be taken to a new
screen with several options for training. On the left side of the screen,
under Training Videos, select ‘Navigating the Supplier Portal’. The training
video will open up in a new window.
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Y
= To change your personal preferences, go to the upper right hand corner of
your screen where your name is and select the downward facing arrow.

®  Then select ‘View my Profile’
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Select Notification Preferences and the corresponding solutions for which you would like to update. When you are ready to update your preferences, select the 'Edit Section”
SUPPLIER
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&' Administer > Manage Use o5 v Natification Preferences ™ > Sourcing Directar @

m BN Notification Preferences: Sourcing Director

User Name Sourcing Director # it Section

m I Utah Division of Purchasing
and General Services



= After selecting ‘Edit Section’ you will be given the option to override your
settings.
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SUPPLIER
NETWORK

o Administer > Manage Users » Search for Users & Notification Preferences = » Sourcing Director &
B BB Notification Preferences: Sourcing Director ?
Kot ase Sourcing Director
Response to a Sourcing Event-related question ® Default Cverride Email & Notification
received
Buyer Has Submitted An Event-Related Question ® Default Override Email & Notification
L g Proxy Bid has been received by the buyer ® Default Override None
Sourcing - Exports ® Default Qverride None
Administration & Integration ECL!Cir‘.’J - Imports & Default Qverride None
Accounts Payable : : ;
Seurcing - Validation ® Default Cverride None
Supplies Manager
Upcoming launch of Event Auction phase o Default Override Email & Notification

Supplier Management
Uear Wict Save Changes JIETICH
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